Addenda I

MIAMI-DADE COUNTY HOMELESS TRUST REQUEST FOR APPLICATIONS (RFA) FOR HOMELESS PREVENTION AND RAPID RE-HOUSING SERVICES; TECHNICAL ASSISTANCE; AND MARKETING, PUBLIC RELATIONS AND MEDIA RELATIONS
The Homeless Trust is issuing a competitive solicitation for Homeless Prevention and Rapid Re-Housing services; Technical Assistance services that support the Trust Board and staff; and Marketing, Public Relations and Media Relations services.
A PRE-APPLICATION WORKSHOP FOR INTERESTED RESPONDENTS WILL BE HELD at 2:00 p.m. on Tuesday, April 25, 2023 via Microsoft Teams meeting at: 

Click here to join the meeting
Meeting ID: 254 583 770 889 
Passcode: xgYzHk 
Download Teams | Join on the web
Or call in (audio only)
+1 786-628-2782,,345328208#   United States, Miami 
Phone Conference ID: 345 328 208# 
Attendance at the Pre-Application Workshop is strongly recommended. 

We invite existing providers and the public to review this RFA to determine whether this might be a viable funding opportunity. 

Submissions must be emailed to Manuel.Sarria@miamidade.gov no later than 2:00 p.m. eastern standard time on Friday, May 26, 2023.  NO EXCEPTIONS WILL BE MADE TO THE 2:00 P.M. DEADLINE. Mr. Sarria will reply to your email with the application materials to confirm receipt of application responses. Submitting and collecting a delivery receipt for responses to this proposal, to the correct contact person, on or before the stated time and date, will be solely and strictly the responsibility of the respondent. The County in no way will be responsible for delays caused by electronic communications or any other occurrence. Proposals may not be mailed, hand delivered or faxed.

Manny Sarria

Miami-Dade County

Homeless trust

 (305)546-4427 cell phone

Manuel.Sarria@miamidade.gov
The responsibility for submitting a response to this proposal on or before the stated time and date will be solely and strictly the responsibility of the Proposer. The County in no way will be responsible for delays caused by the United States Mail delivery or caused by any other occurrence. 
THIS PROPOSAL IS SUBJECT TO THE CONE OF SILENCE, ORDINANCE 98-106.

Please contact the Homeless Trust if the Request for Application document is required in an alternative format or language. Miami-Dade County is not liable for any cost incurred by the applicant in responding to the Request for Applications, and we reserve the right to modify or amend the application deadline schedule if it is deemed necessary or in the interest of Miami-Dade County.  Miami-Dade County also reserves the right to accept or reject any and all applications, to waive technicalities or irregularities, and to accept applications that are in the best interest of Miami-Dade County.  Miami-Dade County provides equal access and opportunity in employment and services and does not discriminate on the basis of age, gender, race or disability.  

I.

BACKGROUND/PURPOSE
The Miami-Dade County Homeless Trust is the lead agency for Miami-Dade County’s homeless Continuum of Care (CoC) and is tasked by the Miami-Dade Board of County Commissioners with overseeing the use of a 1%  Food and Beverage Tax, as well as other local, state and federal funds, dedicated to serving individuals who are homeless or at-risk of homelessness.  The Trust is also charged with planning, coordinating, implementing and overseeing policies and programs that align with the Miami-Dade County Community Homeless Plan: Priority Home ("the Plan") which can be found at https://www.homelesstrust.org/resources-homeless/library/providers/governance-and-plan/2021-mdc-homeless-plan.pdf. The Plan for the CoC has goals, implementation and performance measures, policy and program priorities and strategies designed to serve and meet the unique needs of homeless and at-risk persons in Miami-Dade County.  

Solicited Activities
The Miami-Dade County Homeless Trust, hereinafter referred to as the “County”, is requesting proposals from one or more qualified public or private service providers, hereinafter referred to as the “Applicant”, to provide Marketing, Media and Public Relations, and Technical Assistance services as described herein. The contracts generated through this RFA will be limited to one year, with the option to renew for 4 subsequent one year terms based on the CoC priorities and the performance of the 1% Food and Beverage Tax.
A. Direct Services

i. Homeless Prevention & Rapid Re-Housing

This component of the RFA will allow Homeless Prevention (HP) and Rapid Re-Housing (RRH). The HP project available through this RFA is intended to serve households who are at imminent risk of homelessness and are not likely to self-resolve. The RRH component is intended to quickly re-house households who need start up rent to quickly exit the homeless system, or to provide start up rental assistance to households referred to PSH. Services provided must include rental and utility assistance, case management, and referral to legal services when appropriate. HP respondents to this component of this RFA must accept referrals from Camillus House’s Homeless Prevention Helpline Operators and the Miami-Dade Office of Housing Advocacy. RRH respondents will accept referrals from the CoC Housing Coordinator. Preference will be given to respondents who can leverage staff from other grants in order to maximize the award and ensure all or most of the funding is spent on rent and utility assistance. Fifty percent (50%) of this award, or $500,000, must be dedicated to Homeless Prevention activities. These are new dollars allocated, there is no current provider seeking renewal. The Homeless Trust is meeting with entitlement jurisdictions receiving SHIP dollars to propose they provide match rental assistance to recipients selected through this RFA.
	PROJECT DESCRIPTION
	PROJECT TYPE
	POPULATION FOCUS
	 AWARD AMOUNT 
	SOURCE
	MAX TERM

	HP/RRH
	Homeless Prevention & Permanent Housing
	Homeless
	 $           1,000,000.00 
	F&B
	3 YEARS

	 
	 
	 
	 $           1,000,000.00 
	 
	 


B. Technical Assistance

i. Housing Development and Planning Technical Assistance

The Technical Assistance (TA) sought in this RFA is meant to assist the CoC develop and implement policies and practices that utilize innovation and empower people with lived experiences to participate in systems work. More specifically, TA is requested to: 

· Expert advisement 
· Monitor and produce board report on capital developments, including troubleshooting between project sponsors, the Homeless Trust and governmental agencies to minimize delays in the funding, development and construction of housing for homeless/formerly homeless persons 
· Review and facilitate the implementation of the Miami-Dade County Community Homeless Plan: Priority Home
· Review and facilitate the implementation of the Miami-Dade County Community Racial Equity Plan 

· Review existing and develop new standards, policies and forms which comply with U.S. HUD, state and local regulations 

· Other general TA as requested by the Homeless Trust
The current contracted Housing Development and Planning Technical Assistance provider is Apple 
Tree Perspectives, Inc.
Respondents must agree to submit monthly reports and reimbursement requests providing details on the services rendered. They will be reimbursed monthly. 
TA must be current with and maintain federal, state and local best practices and regulatory requirements. 
TA provider sought through this RFA serve at the discretion of the Homeless Trust Board and work closely with Homeless Trust staff. 
ii. Public Relations, Marketing and Media Relations

Public Relations, Marketing and Media Relations consultants provide public education and community outreach on Homeless Trust programs and services, plan and staff homeless awareness activities, maintain the Homeless Trust website, coordinate media opportunities, respond to media inquiries, and advertise Homeless Trust activities on social media. The current contracted Public Relations, Marketing and Media Relations provider is the M Network.
Public Relations, Marketing and Media Relations provider must submit monthly reports providing details on services rendered, and will be reimbursed monthly.  
Public Relations, Marketing and Media Relations provider sought through this RFA serves at the discretion of the Homeless Trust Board.
	PROJECT DESCRIPTION
	PROJECT TYPE
	POPULATION FOCUS
	 AWARD AMOUNT 
	SOURCE
	MAX TERM

	TECHNICAL ASSISTANCE
	Board Support
	Homeless
	 $           67,000.00 
	F&B
	5 YEARS

	PUBLIC RELATIONS, MARKETING AND MEDIA RELATIONS
	Board Support
	Homeless
	 $         180,000.00 
	F&B
	5 YEARS

	                                                                                                                                                    $      247,000.00


The County is asking that all respondents make services available by October 1, 2023. 
II.

TIMELINE FOR DEVELOPMENT OF THE CONSOLIDATED APPLICATION

The timeline for this RFA process is as follows:
	RFA Applications Available & Pre-Application Workshop Via Microsoft Teams meeting


	9:00 am

Tuesday, April 25, 2023

	Deadline for Submittal of Written Questions - RFA


	12 Noon

Friday, May 12, 2023

	Response to Written Questions - RFA


	5:00 pm

Monday, May 15, 2023

	Deadline for Submission of RFA Applications 

Email to Manuel.Sarria@miamidade.gov
	2:00 pm (no exceptions) 

Friday, May 26, 2023

	Responsiveness Review of Application
	May 29  - 30, 2023

	Selection Committees Review of RFA Applications (on their own) 
	May 31 – June 5, 2023

	Marketing and TA Selection Committee final scoring &

opportunity for oral presentations from applicants

111 NW 1st Street, 27th floor, Miami, FL

Conference Room 27B
	9:00 am to 12:00 pm

Tuesday, June 6, 2023

	Notification to applicants regarding recommendations 
	5:00 pm

Tuesday, June 6, 2023

	Deadline for appeals
	5:00 pm

Thursday, June 8, 2023

	Miami-Dade County Homeless Trust Executive Committee Approves Recommendations of applications submitted in response to RFA

111 NW 1st Street, Commission Chambers, Miami, Florida
	9:30 am

Friday, June 9, 2023


Miami-Dade County reserves the right to modify this schedule if necessary and in the best interest of the County.

III.
RFA PRE-APPLICATION/TECHNICAL ASSISTANCE WORKSHOP
An RFA Pre-Application Workshop will be held when via Microsoft Teams meeting at: 

Click here to join the meeting
Meeting ID: 254 583 770 889 
Passcode: xgYzHk 
Download Teams | Join on the web
Or call in (audio only)
+1 786-628-2782,,345328208#   United States, Miami 
Phone Conference ID: 345 328 208# 
Attendance at the Pre-Application Workshop is not required but is strongly recommended.  If you need assistance, please come to this workshop with your questions. We encourage you to read this RFA document prior to the workshop.
We invite public and private providers to review and respond to this RFA. 
Please note that any additional questions that proposers may have after the workshop has concluded must be submitted in writing to the designated contact person below by no later than 12 Noon on Friday, May 12, 2023.  Questions may be submitted via email to Manuel.Sarria@miamidade.gov. 
The contact person for all inquiries relating to this RFA is Manny Sarria, Asst. Executive Director, Miami-Dade County Homeless Trust, Manuel.Sarria@miamidade.gov
A. CONE OF SILENCE

Proposers are hereby advised that this solicitation is subject to the Cone of Silence, in accordance with Ordinance 98-106, as may be amended.  From the time of advertising until the County Mayor issues a recommendation, there is a prohibition on communication with the County’s professional staff.  The Ordinance does not apply to oral communications at pre-proposal conferences, oral presentations before selection committees, contract negotiations, public presentations made to the Board of County Commissioners during any duly noticed meeting, communications in writing at any time with any county employee, official or member of the Board of County Commissioners, unless specifically prohibited by applicable RFA documents.  Any questions, explanations or other requests desired by Proposer(s) regarding this RFA must be requested to the Contact Person (see above).  Additionally, a copy of all written communications must be filed with the Clerk of the Board, 111 N.W. 1st St., 17th floor, Suite 17-202, Miami, Florida, 33128-1083.  Among other penalties, violation of these provisions by any particular proposer shall render any RFA award to such proposer voidable. Proposers should reference the actual ordinance for further clarification.
The individuals listed below will be available to assist interested applicants regarding the federal and state regulations governing this program and other applicable restrictions and basic technical requirements. 
You may contact the following individuals if you need assistance with the technical requirements of the application. These individuals will not be able to discuss any specific proposal/concept:
· Manny Sarria, Deputy Director, Homeless Trust, (305) 546-4427 

IV.
THRESHOLD REQUIREMENTS

a. Eligible sub-recipients are:

· Government entities, public and private non-profit providers, for profit marketing firms or technical assistance providers.

· Applications in good standing with Miami-Dade County government, which means that the applicant does not have any unaddressed open monitoring or audit findings, outstanding obligation to Miami-Dade County that is in arrears or for which a payment schedule has not been agreed upon, history of serving ineligible program participants, expending funds on ineligible costs, failing to expend funds within statutorily established timeframes, and/or history of no- or slow expenditure of previously awarded grant funds.
b. All applications must agree to a one (1) year grant term.
c. Applications must demonstrate a plan for rapid implementation of the program; the project narrative must document how the project will be ready to begin housing the first program participant by October 1, 2023.

d. Applicants must submit the required certifications as specified in Section VI. A. ii., iii. and vii. of this RFA.

e. The total funding request for each new project may not exceed what the Homeless Trust allows in the RFA.

V.
NEEDS PRIORITIES AND PRIORITIZATION OF PROJECTS
Activities proposed must by consistent with the Miami-Dade County’s Community Homeless Plan: Priority Home. The homeless plan is reviewed annually by the Miami-Dade County Continuum of Care (CoC) Sub-Committee. They considered the point-in-time data, level of utilization and performance of different types of housing and services, and the renewal needs for currently funded projects. This process involves input from the community, including surveys of homeless persons and input from homeless providers, as well as public comment meetings, and review and approval by the Homeless Trust Board. All meetings are publicly noticed. 

The Selection Committees reserve the right to recommend funding adjustments – up or down -- of individual project funding requests.  The Selection Committees also have the discretion to deviate from the foregoing process based on the quantity and quality of the proposals submitted, and may reduce funding requests and adjust the maximum funding as deemed necessary.
VI.

CONTENTS OF APPLICATION

Please refer to the RFA Checklist (Attachment 1) for instructions on how to submit your application. Proposals should follow the order and format for the submission of documents as delineated in the checklist. Please read the instructions carefully for those documents that are only required to be submitted with the ORIGINAL copy of a project proposal.

REMINDER: Project applications are due

no later than 2:00 p.m. on

Friday, May 26, 2023.

There are no exceptions to this deadline.
Applications will be submitted via email to Manuel.Sarria@miamidade.gov, no later than 5:00 pm on the due date.  The Application Form (Attachment 2) must be signed by an officer of the agency who is legally authorized to enter into a contractual relationship in the name of the applicant. 

IMPORTANT: A separate application must be submitted for EACH category for which funding is being requested. All applications submitted for DCF proposals must be reviewed and evaluated this year. 

Please refer below to the information that must be provided for project applications.

A. PROJECT APPLICATIONS

The following information must be provided for project requests: please refer to the RFA Checklist (Attachment 1) for a listing of all required documents that must be submitted:
· RFA Checklist.  Please complete the RFA Checklist (Attachment 1) checking off the list of all documents which may be submitted.

· Project Application Form.  The Application Form (Attachment 2) must include the names and phone

numbers for all parties who are authorized to respond to questions during oral presentations. The application form is also a detailed description of the services being proposed by the respondent. 

· All applicants must complete and submit the Acknowledgement of Addenda (Attachment 4).
· All applicants must complete and submit a budget for activities being solicited (Attachment 9 for


Marketing and Technical Assistance or Attachment 10 for HP/RRH). The HP/RRH budgets may include support services, rental assistance, and Admin. Each applicant may budget 10% of the total budget for Admin.
· First time applicants must complete: 
i. Agency Financial Information Worksheet Provide the Agency Financial Information Worksheet (Attachment 3), which requires information regarding 1) agency’s fiscal year; 2) total agency-wide budget for current fiscal year; 3) total number of programs administered by agency, etc. Agencies that currently receive funding for more than one U.S.HUD grant, and/or have shared project costs (e.g. staff split across programs), must specify in Attachment 3, demonstrating cost allocations across grants. This cost-allocation must be included in the grant application for each project.
ii. Miami-Dade County Affidavit. The Miami-Dade County Affidavit (Attachment 5) must be included in the grant application for each project.
iii. Submit a copy of current Local Business Tax Receipt (formerly the Miami-Dade County Occupational License) for businesses physically located in Miami-Dade County. Contact the Miami-Dade Tax Collector’s Office at www.miamidade.gov/taxcollector or contact: Miami-Dade County Tax Collector’s Office, Local Business Tax Section, 140 West Flagler Street, Room 101, Miami, Florida, 33130. Telephone: (305) 270-4949 Fax: (305) 372-6368. Non-profits may submit the Florida Dept. of Revenue exemption. 

iv. Submit copy of Certificate if your company is under one of the following:
a. Corporation

b. Trademarks

c. Limited Partnerships

d. Limited Liability Company

e. Limited Liability & General Partnerships

f. Fictitious Business Name(s), if required
Note: Miami-Dade County will confirm the validity of Certificates with the applicable state authority. For companies located in Florida and registered with the Florida Department of State, Division of Corporations, the company’s Federal Employer Identification Number (FEIN) must be posted on the Florida Division of Corporation’s website. To confirm that your FEIN is posted, visit the State website at www.sunbiz.org Under “Document Search”, press “Inquire by Name” or “Inquire by Federal Employer Identification Number (FEIN)” to produce the corresponding report. If your company’s Federal Employer Identification Number (FEIN) is not posted, contact the Florida Department of State, Division of Corporations and request that your company FEIN be added to your file posted on the web. Requests must be provided on your company’s letterhead and reference the document number assigned when your company was registered. Submit your request via email at corphelp@dos.state.fl.us , or contact the agency at 1-850-245-6052 for additional information.

v. Submit copy of IRS letter 147C, verifying your business name and FEIN or any other preprinted IRS form issued by the IRS identifying your business name and FEIN.

vi. A copy of the list of Board of Directors is required for non-profit applicants.

vii. A copy of your organization’s current audit(s). 
viii. Submit the original of one (1) of the following documents that apply to your entity or business. W-9 Request for Taxpayer ID Number and Certification, or one of the following:
a. W-8ECI Form Certificate of Foreign Person’s Claim for Exemption from Withholding onIy income Effectively Connected With the Conduct of a Trade or Business in the United States. Obtain a form and instructions from www.irs.gov

b. W-8BEN Certificate of Foreign Status of Beneficial Owner for United States Tax Withholding. Obtain a form and instructions from www.irs.gov

c. W-8EXP Certificate of Foreign Government or Other Foreign Organization for United States Tax Withholding. Obtain a form and instructions from www.irs.gov
d. W-8IMY Certificate of foreign Intermediary, Foreign, Flow-Through Entity, or Certain U.S.Branches for United States Tax Withholding. Obtain a form and instructions from www.irs.gov
ix. Previous Contractual Relationship Review Form (Attachment 6) to demonstrate their performance in non-Trust funded programs.

B. ASSEMBLY INSTRUCTIONS

Please refer to the RFA checklist (Attachment 1) to assist you in assembling the application for submission. In order to ensure that all information is readily and easily available to the Selection Committee for review, it is important that the information be provided as requested. 
C. ATTACHMENTS 
	Attachment 1
	RFA Checklist 

	Attachment 2
	Application Form

	Attachment 3
	Agency Financial Information Worksheet (Applicants who are not currently 

funded by the Homeless Trust)

	Attachment 4
	Acknowledgement of Addenda

	Attachment 5
	Miami-Dade County Required Affidavits (Applicants who are not currently 

funded by the Homeless Trust)

	Attachment 6
	Previous Contractual Relationship Form (Applicants who are not currently 

funded by the Homeless Trust)

	Attachment 7
	Scoring Guidelines (for applicant use only, do not return with application)

	Attachment 8
	Project Scoring Criteria (for applicant use only, do not return with application)

	Attachment 9
	Marketing and Technical Assistance Budget (provided by respondent)

	Attachment 10
	Homeless Prevention & Rapid Re-housing Budget (provided by respondent)


VII.  INFORMATIONAL ITEMS AND RESOURCES
Informational items can be found on our website at www.homelesstrust.org and resources are being 

emailed to all interested applicants who signed-in at the Pre-application Workshop, or signed for an 

RFA package made available at the Homeless Trust.
VIII.   MATCHING FUNDS/LEVERAGING 
Match and leveraging are not required for this funding request.

IX.   OUTCOME/PERFORMANCE MEASUREMENTS 

Outcome/Performance Measures are not required for this funding request.

X.
  SELECTION CRITERIA

It is recommended that a committee be appointed to review all new proposals submitted in response to this RFA to review the marketing and technical assistance responses. The Selection Committees will, on their own, review and score responses as part of this RFA.  The marketing and technical assistance committee will convene for oral presentations and submit their final scores on Tuesday, June 6, 2023 between 9:00 a.m. and 12:00 p.m. in conference room 27B on the 27th floor of the Stephen P. Clark Center, 111 NW 1st Street, Miami, FL. Someone designated by an authorized agent of the agency seeking funding who is familiar with the application must be present. The Selection Committees may choose to ask questions about project applications during oral presentations. Each provider will be given an opportunity to introduce themselves and respond to Selection Committee questions. The Application Form (Attachment 2) must include the names and phone numbers for all parties who are authorized to respond to questions during oral presentations.

XI.   OTHER TERMS AND CONDITIONS
A. INSPECTOR GENERAL 
1) Independent Private Sector Inspector General Review
Pursuant to Miami-Dade County Administrative Order 3-20 and in connection with any award issued as a result of this RFA, the County has the right to retain the services of an Independent Private Sector Inspector General ("IPSIG"), whenever the County deems it appropriate to do so.  Upon written notice from the County, the selected applicant shall make available, to the IPSIG retained by the County, all requested records and documentation pertaining to this RFA or any subsequent award, for inspection and copying.  The County will be responsible for the payment of these IPSIG services, and under no circumstance shall the applicant's cost/price for this RFA be inclusive of any charges relating to these IPSIG services.  The terms of this provision herein, apply to the applicant, its officers, agents, employees and assignees.  Nothing contained in this provision shall impair any independent right of the County to conduct, audit or investigate the operations, activities and performance of the selected applicant in connection with this RFA or any contract issued as a result of this RFA.  The terms of this provision are neither intended nor shall they be construed to impose any liability on the County by the selected Applicant or third party.

2) Miami-Dade County Inspector General Review

According to Section 2-1076 of the Code of Miami-Dade County, as amended by Ordinance No. 99-63, Miami-Dade County has established the Office of the Inspector General which may, on a random basis, perform audits on all County contracts, throughout the duration of said contracts, except as otherwise provided below.
Exception:  The above application of one quarter (1/4) of one percent fee assessment shall not apply to the following contracts:  (a) IPSIG contracts; (b) contracts for legal services; (c) contracts for financial advisory services; (d) auditing contracts; (e) facility rentals and lease agreements; (f) concessions and other rental agreements; (g) insurance contracts; (h) revenue-generating contracts; (I) contracts where an IPSIG is assigned at the time the contract is approved by the Commission; (j) professional service agreements under $1,000; (k) management agreements; (l) small purchase orders as defined in Miami-Dade County Administrative Order 3-2; (m) federal, state and local government-funded grants; and (n) interlocal agreements.  As such, this RFA IS NOT subject to this provision. Notwithstanding the foregoing, the Miami-Dade County Board of County Commissioners may authorize the inclusion of the fee assessment of one- quarter (1/4) of one percent in any exempted contract at the time of award.

Nothing contained above shall in any way limit the powers of the Inspector General to perform audits on all County contracts including, but not limited to, those contracts specifically exempted above.
B. INDEMNIFICATION AND INSURANCE
Provider shall indemnify and hold harmless the County and its officers, employees, agents and instrumentalities from any and all liability, losses or damages, including attorneys’ fees and costs of defense, which the County or its officers, employees, agents or instrumentalities may incur as a result of claims, demands, suits, causes of actions or proceedings of any kind or nature arising out of, relating to or resulting from the performance of this Agreement by the Provider or its employees, agents, servants, partners principals or subcontractors. Provider shall pay all claims and losses in connection therewith and shall investigate and defend all claims, suits or actions of any kind or nature in the name of the County, where applicable, including appellate proceedings, and shall pay all costs, judgments, and attorney’s fees which may issue thereon. Provider expressly understands and agrees that any insurance protection required by this Agreement or otherwise provided by Provider shall in no way limit the responsibility to indemnify, keep and save harmless and defend the County or its officers, employees, agents and instrumentalities as herein provided.

The vendor shall furnish to the Miami-Dade County Homeless Trust, 111 NW 1st Street, Suite 27-310, Miami, Florida 33128, Certificate(s) of Insurance which indicate that insurance coverage has been obtained which meets the requirements as outlined below. Worker’s Compensation Insurance for all employees of the vendor as required by Florida Statute 440.Public Liability Insurance on a comprehensive basis in an amount not less than $300,000 combined single limit per occurrence for bodily injury and property damage. Miami-Dade County must be shown as an additional insured with respect to this coverage. Automobile Liability Insurance covering all owned, non-owned and hired vehicles used in connection with the work, in an amount not less than $300,000 combined single limit per occurrence for bodily injury and property damage.

All insurance policies required above shall be issued by companies authorized to do business under the laws of the State of Florida, with the following qualifications:

The company must be rated no less than “B” as to management, and no less than “Class V” as to financial strength, by the latest edition of Best’s Insurance Guide, published by A.M. Best Company, Oldwick, New Jersey, or its equivalent, subject to the approval of the County Risk Management Division.

Or The company must hold a valid Florida Certificate of Authority as shown in the latest “List of All Insurance Companies Authorized or Approved to Do Business in Florida” issued by the State of Florida Department of Insurance and are members of the Florida Guaranty Fund.

Certificates will indicate no modification or change in insurance shall be made without thirty (30) days in advance notice to the certificate holder.

C. COUNTY OPTIONS



1. The County may, at its sole and absolute discretion, reject any and all, or parts of any and all, applications; re-advertise this RFA; postpone or cancel, at any time, this RFA process; or waive any irregularities in this RFA or in the applications received as a result of this RFA.  Also, the determination or the criteria and process whereby applications are evaluated, the decision as to who shall receive a contract award, or whether or not an award shall ever be made as a result of this RFA, shall be at the sole and absolute discretion of the County.  



2.  The submittal of an application by an Applicant will be considered by the County as constituting a firm offer by the Proposer to perform the required services at the stated fees.

D. APPLICATIONS OPEN TO PUBLIC

Prospective applicants are hereby notified that all information submitted as part of, or in support of, applications will be available for public inspection in compliance with Chapter 286, Florida Statutes, popularly known as the "Government in the Sunshine Law".

E. CONTRACTING PROCESS

Successful Applicants will be required to submit all documents necessary for contract development (e.g. revised budget(s), scope(s) of service, insurance certificates, affidavits, work plan(s), etc.) within two weeks from receipt of written notice of contract award from the County.

F. REVIEW OF APPLICATIONS

Each application will be reviewed to determine if the application is responsive to the submission requirements outlined in the RFA. A responsive application is one which follows the requirements of the RFA, includes all documentation including electronic copies, is submitted in the format outlined in the RFA and Attachment 1 RFA Checklist, is of timely submission, and has the appropriate signatures as required on each document.  Proposers will be notified of any technical deficiencies with the proposal via an e-mail sent to the official applicant contact person as shown on Attachment 2 of the proposal. A review of responsiveness will document any curable deficiencies. During the cure period proposers may correct any technical deficiencies identified during staff’s technical review of the proposal with the submission of additional documentation as may be required by the County. Staff will identify all technical deficiencies with each application to allow respondent to cure missing improperly executed forms. Proposers will be provided a due date to supply all outstanding or missing documentation information via e-mail to the Homeless Trust, Asst. Executive Director, Manny Sarria at Manuel.Sarria@miamidade.gov. Changes to narrative elements of the proposal will not be accepted. A deviation from the terms of this RFA may be cured so long as the deviation is immaterial in that it does not provide the proposer with an unfair competitive advantage. Failure to comply with these requirements may deem your application non-responsive.

G. ADDITIONAL INFORMATION/ADDENDA

Requests for additional information or clarification must be made in writing and received by the County contact person for this RFA no later than the deadline for receipt of questions specified in the RFA timetable.  The request must contain the RFA title, Applicant’s name, address, phone number and e-mail..  The County will issue responses to inquiries and any other corrections or amendments it deems necessary in written addenda issued prior to the Application due date.  Applicants should not rely on any representations, statements or explanations other than those made in this RFA or in any written addendum to this RFA.  Where there appears to be a conflict between the RFA and any addenda issued, the latest addendum issued shall prevail.

It is the Applicant’s responsibility to ensure receipt of all addenda.  The Applicant should verify with the designated contact persons prior to submitting an application that all addenda have been received. Applicants are required to acknowledge the number of addenda received as part of their applications (Attachment 4). Applicants who obtain copies of the RFA from sources other than the Miami-Dade County Homeless Trust risk the potential of not receiving addenda, since their names will not be included on the only list for that particular RFA.  Such applicants are solely responsible for those risks.

Any questions, issue, objection or disagreement concerning, generated by, or arising from the published requirements, terms, conditions or processes contained or described in the solicitation document shall be deemed waived by the protester and shall be rejected as a basis for a bid protest unless it was brought by that bidder or proposer to the attention, in writing, of the contact person of the Homeless Trust, at least two working days (not less than 48 hours) prior to the hour of proposal submission.  The purpose of this requirement is to expedite the procurement process by allowing the issuing department the opportunity to consider, and to resolve or clarify in a timely fashion, through the issuance of a remedial solicitation addendum, if appropriate, any such questions, issue, objection or disagreement, but not limited to ambiguities or inconsistencies within the document.
 
The foregoing notwithstanding, an appeal may not challenge the relative weight of the evaluation criteria or the formula specified for assigning points therefore contained in the request for applications.  
XII. APPEALS PROCESS
After the qualitative appraisal, rating and ranking evaluation, and oral presentations from applicants, the Evaluation/Selection Committees will report its findings as to the relative merits and recommendations to the County Mayor, Chairman, Applicants, and Clerk of the Board. 
Respondents seeking appeal will be required to document their rationale for appeal on agency letter head, signed by an authorized agent.  Appeal letters need to be couriered, mailed, faxed or emailed to the Homeless Trust Executive Director and received by the deadline for appeal specified in the RFA. Evaluation/Selection Committee recommendations, as well as any Trust Staff Administrative recommendations for renewal and new projects, shall be forwarded to the Miami-Dade County Homeless Trust Executive Committee who shall, at their duly noticed public meeting on Friday, June 9, 2023, consider the recommendations of the Evaluation/Selection Committee and Trust staff, and shall make a recommendation as to whether or not fund new projects recommended through this RFA process, including, but not limited to, directing Trust staff to negotiate any terms (up to and including requesting a “best and final offer”), in order to secure an agreement that serves the best interests of the County. 

The Homeless Trust shall prepare and submit project grant agreements with selected sub-recipients resulting from this RFA, to the County Mayor or Mayor’s Designee who shall, following review and approval by the County Attorney’s Office, execute the sub-recipient agreements. Notwithstanding, the final determination and approval of the federal funding is subject to approval by HUD.  Selection through this RFA for inclusion in the Collaborative Application for funding pursuant to the NOFA solicitations for the Homeless Continuum of Care Program Competition does not guarantee funding from HUD.

Applicants may request information and clarification on the ranking and rating of their proposal 48 hours after the Selection Committee recommendations are made public, as outlined in the timeline of this RFA. Any and all questions regarding the evaluation of the proposals will be considered by the Miami-Dade County Homeless Trust’s Board whose decision will be ratified by the full board for final approval. Selected respondents are required to attend the board meeting.
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